                              SALES REPORTING PIVOT TABLE PROJECT

Reading Assignment:

Start by reading “Add Perspective to Spreadsheets” found behind the PivotTable link on the Assignments page.  You will want to be online when you look at the Exhibits that go along with the article.  Then read “Accounting—The Digital Way”  also available on the Assignments page.  Pay particular attention to the PivotTable analysis on pages 5-7.  Write a 100 word summary of the two articles.  

Case Background:
Regional sales data of ABC Inc. are stored in different types of files (i.e., text and Access database).  You are required to import these files into an Excel workbook and then perform a sales analysis for the company.  You can find these files (i.e., ABC-East-Sales.txt, ABC-West-Sales.txt, ABC-South-Sales.mdb, and ABC-North-Sales.mdb) on the web page. You should use Internet Explorer, not Netscape Navigator for this assignment.  Save them onto your disk or hard drive, whichever you are working from.  The text files will open up directly when you click on the links—use File/Save to save the files to a disk or the hard drive.  The data fields included in these files follow this order: Region, Year, Product, Total Sales, and Total Costs.

Required:

To assist the company in analyzing its sales performance, you are required to construct a PivotTable that explicitly shows the regional sales figures per product per year and yearly total sales figures per product (think about what you should drop in the row and column fields and in what sequence).  In addition, you are required to construct another PivotTable showing the yearly profitability per product per region and regional total profits for the two years.  Finally, you will be constructing a PivotTable of your own design.  

You are allowed to talk among yourselves about the project, but you must each do it on your own.

Turn-in:

Summary of articles

Printouts of  the worksheets titled:

 --Imported Data 

 --Total Sales 

 --Yearly Profits

 -- My View

A well done analysis of the Total Sales, Yearly Profits, and My View worksheets

Suggested Steps:

· Open an Excel spreadsheet and type in the following heading: Region, Year, Product, Total Sales, and Total Costs.

· Import the four Text/Access Files found on the web page using

--Data/Get External Data/Import Text File….    Or

--Data/Get External Data/New Database Query

 Note:  If you didn’t follow how to import the files  during the class demo, you   
       will find assistance on how to do this on the first five pages of the Excel handout 
       given to you in class.  I have left extra copies outside my door if you weren’t in 
       class the day this was given out.

· Clean up your file so there are no blank lines or headings between the four different data sets and then select the entire range. Create a Total Profit column & carry out the calculations

· Double click on the Sheet One at the bottom and change the name to Imported 
Data.  

· If there are additional sheets, delete them by right clicking on the sheet tab and 

      choosing delete. Save your file so that you can play with it later without 
      having to import the data all over again.        

· If you didn’t follow how to do make a PivotTable during the class demo, you can ead Section 9.3 title “Working with PivotTables and PivotCharts” on page 8-14  of the handout given in class.

· Select the whole data area including the heading and then create a PivotTable by 

      selecting Data/PivotTable and PivotChart Reports….

· You will now have a new sheet that has the PivotTable form on it.  You need to  
 experiment with dragging and dropping different fields from the Pivot Table 
 Toolbar onto the pivot table form.  Region, Year and/or  Product are different   
 items  that you should try dropping in the columns and/or rows. Total Sales, 
 Total Costs  and/or Total Profits are different items that you should try dropping  
 in  the data item area.  Pretty quickly you will start to see that PivotTables are 
 just  powerful ways of  reorganizing data to view it in a different light.   I spent 
 ~20  minutes just playing  around with the PivotTable to get the feel for how to 
 use it.   

· Only after you spend long enough playing around with this to have a 
 reasonable idea of what you are doing should you proceed.  You should note that there are many different ways in which you can arrange the variables and still produce the required information.

· Construct a PivotTable showing the Regional Sales per product per year and yearly total sales per product.  Label the worksheet   “Total Sales”. Think carefully--expect to spend time thinking about how you want this to be laid out.

· Construct a PivotTable showing yearly profits per region and regional total profits for the two years.  Label the worksheet “Yearly Profits”. Think carefully--expect to spend time thinking about how you want this to be laid out.

· Construct a their PivotTable of your own design using this data.

· Copy your Pivot Tables into Word (you will probably need to change the page layout to Landscape to accommodate the PivotTable).  
· AT THE BOTTOM OF EACH PIVOTTABLE WRITE AN ANALYSIS OF THE DATA.  BE SURE YOU CLEARLY EXPLAIN WHAT THE PIVOT TABLE YOU DESIGNED TELLS YOU.  I have a significant number of points assigned for the analysis.

